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1 Registration  

 
First you have to register. Than you can subscribe for an exam. Go to the Administratieve Module 
CNaVT. Choose your preferred language: Dutch or English. 
 

 
 
To register, select Register as a candidate. 

 

1.1  Register  as a candidate  

Fill out all the fields. Fields marked with a * are mandatory fields and must be completed. 
Attention: Make sure your email address is correct! 

 

https://taalunie.enetassess.com/EBM/Login.aspx
https://taalunie.enetassess.com/EBM/Login.aspx
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1.2  Personal information  

Fill out all the fields. Fields with a * are mandatory fields and must be completed. When you see a 

6choose an option from the list.  

 

 

1.3  Languages and education  

Fill out all the fields. Fields with a * are mandatory fields and must be completed. When you see a 

6choose an option from the list.  

 

Attention: you have to fill out your native language first. Choose your native language and when you 

select the level, please indicate that the selected language is your native language. Click on Add to 

confirm your choice.  

Do you speak other languages as well? Than you can add other languages. Choose you language 

and level, and click on Add. 
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1.4  Complete registration  

Click on I agree to the Terms and Conditions and read the Terms and Conditions of CNaVT.  

Tick off the checkbox next to I agree to the Terms and Conditions. Click on Register.  

 

 
 

 

You will get a confirmation. Reed the message in the field. You will receive an e-mail with a link to 

activate your account.  

Attention: If you donôt receive any email, please contact the CNaVT Secretariat 

(cnavt@kuleuven.be). 

 

 
 

1.5  Activate account  

You receive an email. Click on the link in the email to log in with your email address and password. 
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2 Log in for the first  time  

Go to the Administratieve Module CNaVT  and log in. 

 

Fill out your email address and password and click on Log in. Read the message in the field.  
Click on Click here. Now you see My profile, the page with all your details. 
You can check your details (see chapter 4 Dashboard). 
Are you a student at a CNaVT exam centre? Please contact your teacher and tell her or him that you 
have registered in the Administratieve Module CNaVT. Than wait for a few days to take the next step 
in the process.   
 
Are you not a student of a CNaVT exam centre? You can now request an exam at an exam centre.  

https://taalunie.enetassess.com/EBM/Login.aspx
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3 Request an exam at an exam centre  

Are you a student at a CNaVT exam centre? You can only subscribe for an exam after your teacher 
has associated your profile to her or his exam center. Wait till your teacher has done so.  
 
Are you not a student of a CNaVT exam centre? You can immediately request an exam at an exam 
centre.  
 
Click on Exams & sessions. 
 

 
 

3.1  The CNaVT exams  

Please go to the website of CNaVT and read the descriptions of all the CNaVT exams in order to be 

able to choose the most appropriate exam for you. You can also ask your teacher which exam is the 

best for you. 

 

What do you have to do now? 

¶ First choose which CNaVT exam you want to take. 

¶ Choose an exam centre. 

¶ You pay by PayPal if the exam centre of your choice accepts digital payments. If your 
exam centre chooses to work with an invoice, you arrange the payment directly with your 
exam centre (see Step 3: Payment). 

¶ The exam centre accepts you. 

¶ You get an email from your exam centre with the details of the administration for the 
exam (date, place, time). 
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3.2  Subscribe for an exam  

Step 1: Select an exam  

Click on Register for an exam. 

 

You see all the CNaVT exams. Why is every exam mentioned twice in the list? Each exam appears 

twice in the list, since CNaVT offers exams for internal candidates (who take lessons at the exam 

centre where they want to take the exam) and for external candidates. 

Are you a student at the exam centre of your choice? Please select the exam for internal candidates, 

this is. the exam of your choice followed by (intern).  

Are you not a student at the exam centre of your choice? Please select the exam of your choice 

without anything following the name of the exam, so without (intern) in the name of the exam. 

Attention: it is crucial that you subscribe for the right exam! 

If you subscribe and pay for the wrong exam, this canôt be corrected in the system and you 
canôt get refunded.  

 

More information about the consequences and about the procedure we follow in this case, will be 

explained in chapter 4.2.2 You receive a voucher. 

Click on the button Subscribe under the name of the exam you want to take. 
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Step 2: Select an exam centre  

You see a list of exam centres where you can take the exam. You also see how much an exam costs 

at every exam centre (the exam fee), how much you need to pay for the administration of the exam 

(administration fee) and what the total amount of the payment will be. 

Are you a student at the exam centre? You will find your exam centre in the list. If you canôt find your 

exam centre, please contact your teacher and try again later. 

In the list you can only see exam centres in the country where you live. You can also select another 

country, for example a neighboring country. Click on the arrow next to the country and select another 

country. Click on Filter. 

Click on Select next to the exam centre where you prefer to take the exam. 
 

 
 

Step 3: Payment   

In the payment overview you see how much you need to pay. Click on the exam rules and read the 

terms and conditions. Tick the checkbox I agree with the exam rules. 

 

Click on PayPal to pay digitally. If there is no PayPal button (this means that your exam centre doesnôt 

accept digital payments), click on Continue. 
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Did you receive a voucher? Fill out the code of the voucher and click Validate. After this, click on 

Continue. 

 

Step 4: Payment confirmation  

Read the message in the field. If you have paid with PayPal, you can proceed and go to the next step. 

Have you not paid via PayPal, than your exam centre will tell you how much you need to pay. 

Write down your reference number and click on Continue. You will also receive an email with your 

reference number. 

 
 

 
 

The subscription process isnôt finished yet! Click on Continue to go to Step 5 and Step 6 below 
to complete your subscription. 
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Step 5: Ask for special requirements  

If you donôt want to ask for special requirements (to apply for it you need a medical certificate), click 

on Continue.  

 

 
 

If you have special needs, select Yes next to the question Do you want to register for an exam with 

special procedure?. 

 

 
. 

Describe your special needs and your requirements into the text field. Example: Iôm blind and I know 

braille. 

Upload your medical certificate via Upload file. Select Continue to complete your booking. 

 

 
 

Step 6: Confirmation  

You receive a confirmation. Read the information in the field and click on Continue submit your 

booking. 

Did you pay via PayPal? You donôt need to do anything. If you havenôt paid via PayPal your exam 

centre will contact you and let you know how you can pay for your exam. 

As soon as your exam centre had scheduled your exam, you will get an email with the details of the 

administration of your exam (date, place, time). 










